
 

 

 

POSITION TITLE: Community Engagement Coordinator  
REPORTS TO: Deputy Director  
STATUS:  Exempt, full time 
 
The nature of the position will require occasional evening or weekend work.  
 
Position Summary 
The Community Engagement Coordinator (CEC) is responsible creating, developing, executing and 
evaluating programs offered in connection with current exhibitions, special events, and select 
ongoing series. The CEC works collaboratively with museum staff and local cultural organizations to 
create, manage and deepen mutually beneficial partnerships. To achieve this, the CEC develops 
connections between museum audiences (both existing and potential,) the Museum's resources, 
collections, and special exhibitions through existing and new programming. At the same time, the 
CEC works cross-departmentally to ensure an excellent and consistent experience for visitors 
attending programs.  
 
Primary Duties: 

 Fields programmatic opportunities from outside agencies/partners/individuals and presents 
them to the appropriate department for discussion 

 Once department approval is achieved, presents in tandem with the department, the 
program to the Audience Development Committee for discussion 

 Assists in the development of new programs by ensuring a PPW is created and adhered to 
 Communicates with the potential partner in a timely manner regarding the status of the 

proposed program 
 Actively participates in bi-monthly Audience Development meetings 
 Assists in creating focus groups with potential stakeholders for upcoming programs, events, 

lectures, etc. 
 Works with the marketing staff to create narratives and strategies for upcoming programming  
 Assists with maintenance of museum-wide program calendar and assures that programs are 

placed in community calendar  
 Serves as the staff liaison with the Programming Planning and Evaluations Committee to 

review existing and new programming 
 Identifies and fosters relationships with community organizations and cultural institutions to 

enrich Breman programming 
 Assists in drafting contracts, agreements and MOUs as necessary 
 Works collaboratively to create and implement evaluation tools for all programs 
 For programs s/he: 

o Liaises with caterers, vendors, security, front of the house and facility management for 
programs 

o Coordinates the event specifics, logistics and budget 
o Works with development staff on grant applications 
o Ensures evaluations are completed and tallied 
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REQUIREMENTS 
 Experience in nonprofit programming and/or community engagement  
 Passion for the Breman’s mission of connecting people to Jewish history, arts & culture 
 Organized, prompt and capable of multitasking  
 Excellent written and verbal communication skills  
 Proficiency in Microsoft Office Suite 
 Creative and team-oriented  
 Attentive to detail, organized and strategic thinker 
 Aptitude to handle multiple projects and remain goal oriented 

 
ABOUT THE BREMAN MUSEUM 
With an annual visitation of approximately 30,000, the Breman Museum is Atlanta’s only Jewish 
museum and home to three exhibition galleries including the permanent exhibition, Absence of 
Humanity: The Holocaust Years, 1933 - 1945, and two rotating galleries. The Museum hosts an array 
of programming aimed at connecting the public to Jewish arts, history and culture. Our signature 
programs like: the Molly Blank Jewish Concert Series, an annual presentation of professional 
concerts highlighting Jewish contribution to music; Bearing Witness, which provides an opportunity 
for the public to hear first-hand experiences of Holocaust survivors; and Historic Jewish Atlanta 
Tours, where the public can explore the Jewish stories contained in Atlanta’s rich history are now 
experiencing sellout crowds. The Breman has been named one of The Ten Best Museums in Atlanta 
by USA Today in 2015, Institution of the Year by the Georgia Association of Museums and Galleries 
(2016) and The Destination in Georgia by Trip Advisor (2016). 
 
The Weinberg Center for Holocaust Education at the Breman welcomes approximately 10,000 
school children annually to explore the history and the lessons of 1933 – 1945 Europe by 
emphasizing Jewish response during the Holocaust. The Birnbaum Summer Institute for Teaching 
the Holocaust has reached hundreds of teachers from around the region and provided instruction on 
how to teach the Holocaust in classrooms. The Cuba Family Archives for Southern Jewish History at 
the Breman serves as one of the largest repositories of papers, oral histories and memorabilia 
related to Southern Jewish life in the region. The CFA holds over 2,000 manuscript collections, over 
20,000 photographs, and approximately 1,000 oral histories spanning Jewish life throughout 
Georgia and Alabama. 
 
TO APPLY: Please prepare (1) a letter of interest, (2) a current resume and (3) a program proposal of 
your choice for the Breman Museum, and submit your application package to: jobs@thebreman.org 
before May 31, 2017. The Breman Museum is an equal opportunity employer. 
 

 

 


